Instructions for Creating an Account on FAASafety.gov for those who do not have
computer access to the Internet or who do not wish to use a computer, or those who do
not have or use an email address.

Any person with a computer can accomplish these tasks for another person. If the
airman has a computer with Internet access, this procedure should not be used. The
standard account registration is best in that case.

Go to www.FAASafety.gov

Under the “pilots” tab, click on CFI Portal

Click on the inside tab that says, “Account Registration (No email / computer)
Enter a simple temporary password, such as, 1234

Enter the same password again

Click on the circle next to the word, “Yes”

Click on “Continue”

Enter the new user’s Last Name

. Enter the new user’s Certificate Number

10.Click on “Continue”

11.1f the user already has an FAASafety.gov account, the next page will look like the
following screen shot. Contacting the Help Desk may be the best course of action
at this point; click on “NO”. If you click on “YES” a new password will be sent to
an email address the user may or may not have access to.
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Certificated Airman Registration * Required
* Your Last Name Our records show that you have already registered for an account with
‘Your last name as it appears on any of your FAASafety.gov. L’Ju:uulq you Iik.e tp have your password sent to the email
certificates. account we have on file that is like xooooooocosxi@acl.com?

YES - reset my password, send an email and take me to the login page.

HO - that is not my email account, or | no longer have access to that account.
Pleaze help me contact the support team.

Harrison
Current Certificate Number 123456789
The certificate number matching your last name
above.
Example Certificate
W CERTIRGATE NiwigeR | SHoooogoooco

Continue || Previous Page



http://www.faasafety.gov/

12.1f the next page looks like this, the Last Name is incorrect or the Certificate
Number is incorrect, or the airman is over 80 years old. The airman can correct
any incorrect information and try again, or click “Continue” to continue the

registration process. There is no penalty for clicking “Continue,” but do double
check the information first.

Certificated Airman Registration

*Hequfred
*Your Last Hame We could not locate your Airman information based on the information you
v . entered. If this is a new certificate, it may take as much as 120 days to be
‘our last name as it appears on any of your . , ! \ ' . .
certificates. available here. Please press "Continue' to continue the registration process
as a non-airman. You may associate your new account with an Airman account
later,
Harrison
* -
Current Certificate Number 123456789
The certificate number matching your last name

above.
Example Certificate

[ Continue ][ Frevious Page ]

When you click on “Continue” the following page appears. Please complete the
information for the user and click “Continue.”

To complete your registration for FAASafety.gov, fill outthe information on this form and press the "Continue” button. This will create an account on FAASafety. gov for you.
FAASafety.gov Account Registration

1".‘i’eqt.lr’r‘e:!

* First Name

=
Last Name Harrison

Suffix

* Your Display Name
fou may also use 8 Company Name if you are
registering as a company.

* Your Zip Code [l checkifyou do not have avalid U.S. Zip Code.

Select Ratings & Certificates . . - .
These are the ratings and certificates for which [C] autharized Aircraft Instructor [ sirtine Transport Pilot
you could receive automatic seminar D Dispatcher D Commercial Pilot
notifications. These can be changed later by
editing your preferences. Advanced O Flight Engineer [CIPrivate Pilot
configuration can be selected after you X X
complete the registration process and log in. ] Flight Instructor [ student Pilot

[l Ground Instructor [T sport Pilat

| Repairman Experimental Aircraft [l rRecreational Pilot

[] Mechanic with Aiframe [[Trepairman

[T mechanic with Aiframe and Powerplant [ contral Tower Operator
[F Inspection Authorization [T master Parachute Rigger
[T mechanic with Powerplant [C] senior Parachute Rigger

[C] Fiight Navigatar

[ Continue ][ Previous Page ]




13.The next page looks like this:

bryan.neville@faasaf...

FAASafety.gov Account Registration (Admiistrton

Logout

Account Registration (No email /| computer) Give Credit CFl Workshops
Thank you. The special user account was successfully established.

The log in name for the new user is noemailé32114@faasafety.gov. Please note thatthis account name, which looks like an email address, is not a valid email
address and cannot receive emails.

When you log in to the user's FAASafety. gov account for the firsttime, you will be required to change their password. Make a note of this new password, for example, by
writing it on the account information page you printed above.

With the exception of email notifications, this special user account looks and acts just like a regular FAASafety. gov account. If the user decides to convert this account to
a standard FAASafety. gov account, they will just need to change the account log in name to a valid email address on the account My Preferences page. At thattime, they
will also wantto establish their account email preferences. You can help them with this or they can contact our support team.

Click here to print your login credentials.

The new user account has been created. We strongly recommend that the login
credentials be printed by using the link provided. This special record-keeping account,
in this case, noemail632114 @faasafety.gov, is the email address the user will use at all
CFI Workshops and for any subsequent flight training to be recorded. The “account
registration helper” should now ask the airman to log in to FAASafety.gov so that the
temporary password can be replaced with a permanent password.

0 noemail632114@faasaf...

Password Change

You are required to change your password at this time. To change your password, simply enter your new password and
confirm it in the boxes below.

{Airman) Logout
!

Typical Users: may use passwords of their own choosing. Passwords must be at least four (4) characters in length; no
special characters are needed.

Special Users: FAASTeam Program Managers, FAASTeam Representatives, and FAASTeam WINGS validators must use the
following password complexity rules. (This is mandated by FAA Information Technology (IT) procedures, because this group is authorized
to walidate WINGS oredits which can be used to satisfy the regulatory requirements for 8 Flight Review, 1AW 14 CFR Part §1.58.)

» Be atleast & characters in length
» (Contain atleast 3 of the 4 types of characters:
» Lowercase English letters
» Uppercase English letters
*» MNumbers from 0to 9
» Special characters, suchas ! @# 3 % "&*()_+{}:"==7?
» Be changed atleast once every 90 days
» Mot be one of your previous 2 password(s)

Change Your FAASafety.gov Password * Required
* New Password R
* Confirm Password sesee

Change Password

Now click on the “Red Flag.” Then click on “Update Airman Profile.” If the airman is
going to participate in the WINGS Program, check “Yes”; otherwise check “No”. For
these special non-computer accounts, check “All” for Aircraft Categories and Classes
and for Certificates. Then click “Save.” Now log out of this account and you are done.



The airman should keep the printed account information, with the new password written
down, and use that special account information when attending any safety seminar,
including CFI Workshops.

Any CFI can use this information to record completed flight tasks for the WINGS
Program.



