WINGS Made Easy for Participants — Part |

These instructions are in two parts.
. Part | is a very basic introduction to the Internet based WINGS Program
. Part Il is detailed instructions for requesting credit for a WINGS activity.

Part | - Introduction

This is an overview of the WINGS - Pilot Proficiency Program offered on FAASafety.gov web

site.

Many issues regarding use of
the site can be resolved by
reading the help text that
appears when your cursor
hovers over an item. Cursor is
hovering over the binoculars in
the example to the right.

KRB -1.00regd
™ The Artof . ..

KR E 100 r=q0 '!Find matching credits ﬁIIinglthis requirement. I

R{Bv

Note: on some monitors the numbers “1” and “2” overlap the “B” of
K nowledge or F light B equired B asic 1 or 2 as shown above.

If you need more help, click on
the WINGS Help link that is
located on the left side of the
screen.

WINGS Information

WINGS Course
Developer Information

iy

Internet Connection

You must have an Internet connection and have your Firewall
configured to allow access to the FAASafety.gov website.

Web Browser

Most browsers will be able to access the FAASafety.gov web site.
You must have JavaScript enabled and be able to accept Cookies.
If there is a problem you should also disable any Popup blocking
software that might be running.

Adobe Acrobat Reader

You must have Adobe Acrobat Reader installed on your computer.

Who May Participate

All pilots holding a U.S. Pilot Certificate and a current Medical
Certificate, when required.

WINGS Requirements Details

Specific Knowledge subjects and Flight maneuvers from the
appropriate Practical Test Standards or Industry Course Completion
Standards, etc. that are established for airplanes, seaplanes and
amphibians, rotorcraft, gliders, lighter than-air, powered parachutes,
weight-shift control, and light sport aircraft. Pilots may select the
category and class of aircraft in which they wish to receive training
and demonstrate their flight proficiency with an authorized flight
instructor.

Register with FAA

Access FAASafety.gov using your Browser. Select Get
Registered with FAASafety.gov located on the left side of the
screen. Enter your email address, indicate if you are a pilot, and
then complete registering for a FAASafety.gov account.
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WINGS Made Easy for Participants — Part |

After you have created your FAAsafety.gov
account:

1. Login to the www.FAAsafety.gov website by FAA SAFETY TEAM
entering your email address.

2. Enter your password.

3.  Click the Login arrow. B

4, Click on WINGS - Pilot Proficiency Program
located on the left side of the screen.

5. If this is the first time you have logged in or WINGS Information
you have changes, click on the WINGS Pilot My WINGS
Profile link. )

> |

6. If you have already filled out the profile, go to
Step 13. WINGS Help
7. Click on Click here to select or change your WINGS - Pilot Proficienc Pilot Profile

Al rC I'aft Categ O ry an d CI aSS p refel’en CeS tO ¥aur WINGS - Plat Proficency Program Piot Profie alkows you to provide the system nformation to help talor your

| t the Cate o and Class Ievel that W||| be echueational experience wih FAASalety.qov. You may begn to set your prafie by cicking any of the inks belou,
selec g ry /=> * Click here fo select or change your Aircraff Category and Class preferences.
used for your performance standards. = | » Click here to set your last fiight review date.

Note: completing the BASIC level to Private Pilot b i i s T T (S R
Test Standards qualifies for a Flight Review.

8. Select the appropriate Certificates and Aircraft R | . LIE”
. . ¥] airplane Single Engine Lan ~ irline Transport Pila
Categories and Classes that you will use for [ ariane snie Engne ses [ ————
. . [ Airplane Multiengine Land Private Pilot
Completlng your WINGS credit. SA\rp\aneMu\hEnginE sea [Recreationsl Piot
Glider ort Pilot
. . ] airshi -
9.  Click Next to save your choices. Dloton D&
[JPowered Parachute Land . N
[JPowered Parachute Sea @ Click in box to

Note: The WINGS website gives some examples of

how to chose categories and certificates when you “%' select or deselect.

have multiple.

10. Fill in your last F|ight Review or last WINGS If vou do not have an updated fiight review date, click here to go to "My WINGS™,
cgrtlf!cate date. You can always come backto | o oo | ncaen e Roaured e, | mcatesen Evor
th|S f|e|d |atel‘. Last Flight Review Date  6/13/2007

11. Click Finish to save date.

Note: You can come back to this screen any time if *EE"EI

you do not have the date handy Just C||Ck on “lf you E:I&ial;hene for "My WINGS™ -- your WINGS - Pilot Proficiency Program information and tracking

do not have an updated flight review date, click here

to get to “My WINGS” to proceed without the date

filled in.
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12. Click on Click here to stop participating in
the WINGS - Pilot Proficiency Program if
you decide to not participate in the program.

WINGS - Pilot Proficienc Pilot Profile

Your WINGS - Mot Proficiency Program Plot Profle alows you to provide the system nformation to help talkor your
echcational experience vith FAASafety.gov. You may bign te set your prafie by didang any of the inks below,

r Click here fo select or change your Aircraft Category and Class preferences.

* Click here to set your last flight review date.

Ciek bere to stop partcpatng o the WINGS - Plot Proficency Program, Yeur sccurmulated credis vl be saved n the
sasu_n Yuu rv\.a, resume partcpating n the W [NGS Plok r‘mhc\ency Program at any tme.

13. Select My WINGS to reach the page with
Your WINGS - Pilot Proficiency Program
Progress charts.

WINGS Information

WINGS-Pilot Proficiency Program Credit Search

14. To locate information on the credits that will
fulfill the requirement of each phase of the
WINGS Program, you can click on the
Binocular icon located in the Progress chart.
This will display the credits which are valid for
that particular WINGS level.

Note: Circle means Credit still needs to be earned,
Green Check shows that credit is completed.
Multiple items may be completed for each credit.

Your WINGS - Pilot Proficiency Program Progress
WINGS - Pilot Proficiency Program - BASIC

KNOWLEDGE FLIGHT
KR B - 1.00 reqd n@ ? F R B -1.00req0 n@
W The Artof... 1.00
KR E_100rq0 (EE? F R E2_1.00req0 n@
Find matching credits filling this requirement.
K.EB-fﬂﬂreqd %ﬁ gr-u—gr.wrb'quu ool |
= The New ... 1.00
™ The new Wings . . . 1.00
o Cafohe 1m0 v

15. If you clicked on the Binocular icon, the
Activity Search screen will already be filled in
with the results for the credit selected.

16. Click Activity Number to view course detail.

WINGS - Pilot Proficiency Program Activity Search

By desig

Riot Proficiency Program

socen!  Click Activity Number to view
course detall.

ms with st least 0.00 K
@re to show the search

show KT results per page

Activity Name Credit Applicability
Normal Approach and Landing

Positive Aircraft Control

Private Pilot Certification-Part 1

shov FIIEA results per page

17. Click on “Click here for event/course
details...” to get date, time and location or to
preview an online course.

18. Click on the Applicable Syllabi Number and
follow the links to register for the course that is
in the Aviation Learning Center Online Course
Catalog.

Note: Non FAA courses will refer you to the SPANS
listing for course dates and time.

Accredited Activity Information

Below is information about the Accredited Al

ctivity Number

course for WINGS credit.

Click to register and take FAA

Positive Aircraft Control

APBLICABLE CREDIT]S) APRLICAGLE SYLLABI
(KRR toofligy| Lrarcteamotiniess
LA 7] 1.0/ 3 Generic Event/Course Syllabus for WINGS 1.00 KRB2

%, click here for evenycourse detaits including dare, time. and location.

This course explores scenarios and common C“Ck to preVIeW Course Or
designed to increase awareness of potentilly ha for date t|me and |0cat|0n

Click here to go back,

—

19. To expand or change your search criteria,
click on the “(Click here to show the search

WINGS - Pilot Proficiency Program Activity Search

By design this search criteria is set to those preferences you chose on your WINGS - Pilot Proficiency Program
Pilot Profile page.

” |
form)” link.

Search results within 50 miles of 19810 (including non-location specific results), for l1 VINGS items with at least 0.00 l
R ﬂ credits, where the Accredited Activity status is Approved Archivedor C etps the searc
Resuls 1-3 of 3 S o T Click to Change

|Activity Number Activity Name . .

ALC-35 Normal Approach and Landing SearCh Cr'te I’Ia

ALC-38 Positive Aircraft Control
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20. Change the search criteria to expand your
search.

21. Click on Perform Search button for new
search results.

WINGS - Pilot Proficiency Program Activity Search

By design this search criteria is set to those preferences you chose on your WINGS - Piot Proficiency Program
Pilot Profile page.

@ (click here to hide the search form)

Show activities within milesof[1seto_ | ¢[¥l include non-location specific items)
Applicable to:

Credi: 0.00 25 incr.

®NK ®OR O~

OF OE B
Oa
Om
Categorizations: () ss my pilot Profile sslections O Customize ssarch categorizations
Accredited Activity Number: [ | Syllabus Number:

Keywords: |

Hide Additional Search Options @

| Activity Source: Al v

Perform Search k

Note: The search can also use an Accredited
Activity Number, Keywords and Syllabus Number.

All of the WINGS Flight Activities have a page that
the Participant can print and take with them when
they go for their flight training.

The Accredited Activity Course Number is shown
under the flight activity name. You will need this
number for the CFI to enter in your log book
documenting your training (see last page).

The Accredited Activity Course Number is also
shown on the SPANS notice for a Safety Seminar or
a Certificate that may be awarded for attending other
training.

Accredited Activity
Below i the nformation about the selecred WINGS - oz Proficenc)

credi if you have completed & by dicking the nk at the bottom. Cou rse N um ber
Click here to return to the credit search page. "

ASEL-Takeoffs, Landings, Go-arounds
dccredted Actiy Number: 1-FAASTEAM-W-070405-F-002-07

Descrt
From the Private Pilot Practical Test Standards for Airplane

1. Area of Operation IV, Task A: Normal and Crosswind Takeoff and Climb

2. Area of Operation IV, Task B: Normal and Crosswind Approach and Landing
3. Area of Operation IV, Task D: Soft-Field Approach and Landing

4. Area of Operation IV, Task F: Short-fleld Approach and Landing

5. Area of Operation IV, Task L: Go-Around/Rejected Landing

Additional Information

Satisfactory completion of this Activity requires the pilot demonstrate proficiency to the
applicable standard, i.e., FAA Practical Test Standards, Industry Course Completion Standards,
etc. All course activity and reguirements must be started and completed on or after May 1,
2007.

& Aready cormpleted ths Accredited Actarity?
¥ Request credit for this Accredited Activity now!

View My WINGS Credit History

22.  You can quickly view your WINGS credit
history from the My WINGS page.

23. If you would like to view or print the past two
year historical WINGS activity, click on the
View My Accredited Activity History located
on the right hand side of the screen.

F E N _1.00regd @

WINGS - Pilot Proficiency
Program Accredited
Activity Search

w My Accredited Activity
History %

Click to see two
years credit history

brogram - ADVANCED

Request Credit Validation
for Completed Accredited
Activities

24. Go to Part Il to see how to Request Credit
Validation for Completed Actives

You may want to allow others to review your
participation in the WINGS — Pilot Proficiency
Program.

25. Click on the Allow External WINGS Credit
Review located on the right side of the screen.
Enter the email address of the person you
desire to review your information and any
reference number that will help them identify
you.

Allow External WINGS
Credit Review
Such as your fnsul%nce company

My WINGS Pilot Profile

~~ End of Part | ~~
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Part Il — Requesting Credit for WINGS Activities

These instructions are intended to show:

. How a WINGS Participant can view required and elective Flight and Knowledge activities.
o How a WINGS Participant requests credit from a Flight Instructor (CFIl) or FAASTeam

Representative.

. What the WINGS Participant will see after credit is given.

Prerequisites:

. WINGS Participant has created a FAAsafety.gov website account.

. WINGS Participant has created his/her WINGS Profile.

. WINGS Participant has completed the activity for which he/she is requesting credit.
. Flight Instructor has created a FAAsafety.gov account.

Note: if your CFl does not have a FAAsafety.gov account, you will have to contact a FAASTeam
Representative or Program Manager. You will be expected to show proof of completion of the

activity.

1. Go to the www .faasafety.gov website.
2. Login to your FAASafety.gov account.

3. Click on WINGS - Pilot Proficiency
Program (on the left side of the screen).

WINGS Administration

My FAASafety.gov Home

‘Welcome to FAASafety.gov! Below you'l see a lst of events and
meet your preference criteria. To change your preferences, click het

About the FAASTeam

more events on your favorte topics. If you have a need for informz

My Home Page Suggestions function to let us know how we can help you with your ¢

My Courses Here are a few upcoming events within 50 miles of 19350 .
My Events Click here to show all upcoming events.

My Preferences

Date Title and Topic
My Topic
Jun 19, 2007 Take Care of your airplane and it will

Aviation Learning
Center

7:00 pm
EA1715228

take care of you!

Inspection and care of your. . .

Review Regulations and updates AC 43-12A Inspectio
Arcraft. Fighting compliances in prefiight and post. . .

Jun 20, 2007
7:00 pm
EA1715028

FLY FRIENDLY- A spedial Airport
Advisory meeting for all pilots.
Airport Operations at New. . .
Fly Friendly. This meeting wil be hosted by the FAA Sa
Inspectors from the PHL FSDO 17 and Management ¢
There may be more upcoming events meeting your pre
Click here to show all events meeting

WINGS Information
WINGS - Credit Validation

WINGS Course
Developer Information

WINGS Help
FAASTeam Directory

4, Click on My WINGS.

WINGS Information

j

5. Scroll to see the appropriate Your WINGS
— Pilot Proficiency Program Progress
box.

6. Click on the Binocular button @ beside
the Knowledge or Flight activity you have
worked on. This example will use the first
required Flight activity.

Your WINGS - Pilot Proficiency Program Progress
WINGS - Pilot Proficiency Program - BASIC

KNOWLEDGE
KRB -1.00r=q0 q;-yg
™= The Artaf... 1.00

KRE_i100reqd @

Click on the
binoculars
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7. Click Yes for any of the Security Alert
boxes you may see.

Security Alert

x|

7T You are aboutto leave a secure Intemet connection. Itwill
= be possible for others to view information you send.
p i

Do youwantto continue?

[in the future, da not shaw this warning

MNo ] [ More Info

Yes [\] [

8. You will be at the WINGS — Pilot
Proficiency Program Activity Search
page.

9. Click on the Activity Number of the activity
you have completed.

WINGS - Pilot Proficiency Program Activity Search

By design this search criteria is set to those preferences you chose an your WINGS - Pilot Proficiency Program

Pilot Profile page.
Click Activity
Number

results), for WINGS items with at least 0.00 F
vedor. @ (Click hare to show the search

Search results within 50 miles o
R B credits, whers the Accre
form

Results 1 -2 of 2
[Activity Number

Show results per page
Activity Name

Credit Applicability

L 5 ASEL-Takeoffs, Landings, Go-arounds FRE [T winGs
C-FAASTEAM-W-07050 14r£002-01 Private Pilot Certification-Part 3

10. To request credit for the activity, single
click on the Request Credit for this
Accredited Activity now! Link that will be
at the bottom of the page. You may need

to scroll down to see this link.

Note: The Request Credit for this Accredited
Activity now! link will be at the bottom of the
page for Flight activities and non-FAA website
Knowledge activities.

Accredited Activity Information
Below s information about the Accredited Actvity selected.
Accredited Activity Number
1-FAASTEAM-W-070405-F-002-07
ASEL-Takeoffs, Landings, Go-arounds

APPLICAELE CREDIT{S) APPLICAELE SYLLAEI

WINGS 1-FAASTEAIM-W-070405-F-002-07

ASEL-Takeoffs, Landings, Go-arounds
3 Click here fora print-friendly version of this Accredited Activity.

From the Private Pilot Practical Test Standards for Airplane

Area of Operation IV, Task A: Mormal and Crosswind Takeoff and Climb
Area of Operation IV, Task B: Mormzl and Crosswind Approach and Landing
Area of Operation TV, Task D: Soft-Field Approach and Landing

Area of Operation 1V, Task F: Short-field Approach and Landing

Area of Operation IV, Task L: Go-Around/Rejected Landing

(LSRN

-2 Aready completed this Accredited Activity?
¥ Request credit for this Accredited ActivityTiow!

11. Scroll down the WINGS — Pilot Proficiency | Acredited Actiity Vaidation Request W oicstes 2 Requres e, | nacstes oo Erer
.. . . . Date Activity
Program ACtIVIty Valldatlon page untll yOU geq“-'l';";:“ts Use the date selector icon above, or type in the date you completed this
see the Accredited Activity Validation o et S I he formt o ddn
RequeSt form Shown to the rlght- ICFI"REPIFPM You may use the tool below to help you locate the email address of your
CFI, Representative, or FPM. Simply click the email addresses desired and
press the Submit button on this page.
[Recent Users | scarch birectory__|
[Schmie o Vs |
[Submit for Validation]
12. Fill in the Date Activi ty Req uirements Accredited Activity Validation Request | Indicates  Required Field, | indicates an Error
Date Activity 10/31/2007
Com pleted . 25‘1'-'"";“;:““ Use the da't1e sfelecticilr}dag?\fe, or type in the ¢ CI k - h f
ompl activity in the format "m vy
13, If you know it fillin the Email Address of | [imstassar !
Fllght |nStrUCtOI’ (CFI) FAASTeam Rep Or i/ Rep /M You may use the tool below to help you locate t_ "
; ’ et Ehe St o an g
FAASTeam Field Program Manager (FPM) T
14. If you do not know the Email Address, click Find within riles of 19810 |
on the Search D| rectory tab Make a selection above and press 'Go'.
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15. Select the Title for whom you are ' - Click on
i ; Recent Users | Search Directory Go
searching from the drop down list. a2
. . ithin| 25 | i f[19810 | |G
16. Set the Miles from your zip code. n[2 [ mies o [Go]
A . FAASTeam Reps bove and press 'Go'.
17. Fillin your Zip Code. FAASTeam FPMs |
18. Click on Go.
19. Scroll through the list to find your CFI’s, i
FAASTeam R_epresentative’s or NEWARK, DE .
FAASTeam Field Program Manager’s LANDENBERG, PA MEJIA, ROBERT STEVEN
name. Landenberg, PA M tRreven
20. Single click on the appropriate name. PHILADELPHIA, PA
WEST CHESTER, PA
Note: A name may be on the list multiple times. rtcuiln, oA
You can select any one of the choices for
that name.
21. Scroll back up to the tOp of the list. You Accredited Activity Validation Request | ndicates a Required Fistd, | Indicstes an Error
will see your CFI's or FAASTeam Eit e dote ot ko s, o et
Representatlveys name |n the Emall Completed activity in the format " mdeame appears hel’ej
Address of CFI/Rep/FPM box as shown to | |5 ™ won, rosess steven
. You may use the tn*heluw to help you locate the email address of your
the rlg ht CFL, Representative, or FPM. Simply click the email addresses desred and
press the Submit button on this page.
Recent Users Search Directory
22. Sproll down to the.bottom o_f thg page and [ Submit for Validation |
click on the Submit for Validation button.
23.  You will see a screen indicating that your WINGS - Pilot Proficiency Program Activity Validation

Credit Request was sent.

Your request: for validation for the Accredited Activity number A-FAASTeam W 07107 0-K-001-01 "Safety
FrentKFR 1. U Credr-ainstment” has been submitted for validation to & = 4
2 - ¥). You will receive an email when this user valdates of rejects your request.

View your credit history
Return to My WINGS
Search for Accredited Activities

After your WINGS Activity has been approved by your Flight Instructor, FAASTeam Representative or

Program Manager, you will see the following:

24.  You will receive an email from B FASSToam - PAASatery.gor
FAAS af ety . g ov Il’ld | Cati n g that yOU r Robert Steven has approved your request for WINGS - Pilot Proficiency Program credit.
request for credit has been apprOVed or ASEL-Takeoffs, Landings, Go-arounds: ASEL-Takeoffs, Landings, Go-arounds
. ASEL-Takeoffs, Landings, Go-arounds Mumber; 1-FAASTEAM-W-070405-F-002-07
rejected (See Step 37) . Date ASEL-Takeoffs, Landings, Go-arounds Performed: 6/18/2007
Safely is a learned behavior...Learn fo be safer at the Learning Cenler found on FAASafely.gov
FAASafety.gov | Email Preferences | O,
25. If you go to the www.FAAsafety.gov Your WINGS - Pilot Proficiency Program Progress

website and login to your account, you will
see a green check beside the activity that
was approved and the activity name will
appear in the progress table.

WINGS - Pilot Proficiency Program - BASIC
KNOWILEDGE FLIGHT

[KIRIBEL - 1.00 reqa @ v [FIRIEL - 1.00 reqa @

™ The Art of . . . 1.00 = ASEL-Takeoffs, . 1.00

[FIRIE2]- 1.00 reqa @ 5

(KIRIE2] - 1.00 reqa @ »
™ Positive . . . 1.00

[KIE[BI- 1.00 reqa @

Navigating the .. . 0.50

[F1E[B]- 1.00 req'd @

&

Approved

with green
check and

description

activity

activity
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If your WINGS Activity is rejected by your Flight
Instructor or the FAASTeam Representative, you
will see the following email:

26. The comment in the email will explain why
you did not receive credit.

27. Once you have resolved the reason for
rejection, you will have to request credit
again. Your original credit request does
not remain in the CFI's or FAASTeam
Representative’s approval folder.

- FAASTeam - FAASafety.gov

GERALD has rejected your credit request.

ASEL-AIr Work: ASEL-Air Work
ASEL-Air Work Number: 1-FAASTEAM-W-070405-F-002-09
Date ASEL-Air Work Performed: 6/25/2007

Comments:

Rejection
This is a test document to see how rejection works.

Safely is a learned behavior...Learn r%be safer at the Learning Center found ot

comment

Your flight instructor should give you an
appropriate log book entry to certify that you
have met the training requirements. The FAA
recommended endorsement for flight training is
shown to the right.

CFl Endorsements

I certify that (pilot), holder of pilot certificate
No. 001234567, has satisfactorily
demonstrated proficiency in all tasks as
outlined in the WINGS - Pilot Proficiency
Program activity course number (course
number) on (date).

Name, certificate No., date and signature

The FAA recommended endorsement for
Knowledge or ground training is shown to the
right.

CFl Endorsements

I certify that (pilot), holder of pilot certificate
No. 001234567, has satisfactorily completed
course (course name) WINGS - Pilot
Proficiency Program activity course number
(course number) on (date).

Name, certificate No., date and signature

~~ End of Part Il ~~
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